


LEARN NEW SKILLS
EXPAND YOUR INCOME
ENRICH YOUR LIFE

Welcome to a new semester. Discover

what Temple University Ambler and Fort
Washington have to offer you this fall.
Whether you want to learn new skills to be
more competitive in today’s job market,
expand your income by considering a second
or third career, or enrich your life by taking
the time to learn something new for your
own personal pleasure, we offer non-credit

courses that may help you achieve these goals.

Also, new this fall, explore our Temple
webinars and instructor-facilitated online
course offerings through ed2go and Gatlin.
Now you can achieve your educational goals

without leaving your home or office!

Turn the pages to uncover the wide variety
of offerings available to you. If you have any
questions, please call us at 267-468-8500.
Or, visit us at www.ambler.temple.edu and
click on Non-Credit Programs.

We look forward to seeing you in class soon!

GIFT CERTIFICATES ARE AVAILABLE NOW!
To purchase, please call us at 267-468-8500.

TEMPLE UNIVERSITY AMBLER

AND FORT WASHINGTON
NON-CREDIT COURSES
FALL 2009

PROFESSIONAL DEVELOPMENT
The Business Agenda
Professional Meeting Planning
Accounting

Personal Technology
Computer Applications
Database Management

Web Site Design

Web Site Animation

Editing and Writing

Interior Design

Wedding Planning & Consulting

ONLINE LEARNING
Webinars

ed2go

Gatlin

PERSONAL ENRICHMENT
Digital Photography

Personal Finance

Special Programs

Arts, Literature and Language
Trips and Tours

Horticulture

Food and Entertainment
Healthy Lifestyles and Exercise
College Prep

Registration Information & Form
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Il THE BUSINESS
AGENDA

Certi catein
Project Management

To earn this certificate, you
must complete the following
three required courses within a
two-year period:
e What's Your Point?: Effective
Interpersonal Communication
* Project Management Basics
¢ Team Effectiveness: How
to Get the Most from Your
Project Team

Certi cate in Leadership
and Management

To earn this certificate, you
must complete five courses
within a two-year period.
The two required courses are:
¢ What’s Your Point?: Effective
Interpersonal Communication
¢ Superb Supervision or
Fundamentals of Leadership
You may select three electives
from any of the other Business
Agenda courses.

Certi cate in Professional
Communications

To earn this certificate, you

| must complete the following

four required courses within a

two-year period:

¢ What’s Your Point?: Effective
Interpersonal Communication

¢ Speaking Up

¢ All Grammar Considered:
Refresh Your Writing Basics

¢ Clear and Effective Writing

Certi cate in Working with
People: Interpersonal Skills

To earn this certificate, you

must complete the following

three required courses within a

two-year period:

e What’s Your Point?: Effective
Interpersonal Communication

¢ Dealing with Difficult People:
From Problems to Peace

¢ Managing Emotions in the

Workplace

What’s Your Point?:
Effective Interpersonal
Communication

All too often our well-intended
communications are often mis-
interpreted. This workshop will
enhance your ability to respond
to and influence others, encour
age collaboration, and get results
by flexing your communication
style. Topics include identifying
communication styles, avoid-
ing communication barriers,
responding to conflict, and cre-
ating communication strategies
to achieve results.

Instructor:

Theresa Hummel-Krallinger
U.S. Director, Organizational
Development & Training,
Almac Group

Fri., Oct. 16 * 9 AM to 4 PM
$195 (.6 CEUs) « TUFW

Professiona

Project Management
Basics

Are you managing your first
large project or juggling several
projects at once? This class
focuses on the basics of project
management. Learn how to
build structures, time frames
and checkpoints, and how to
create commitment and account-
ability in team projects. Also,
learn how to set up a regular
reporting process that will
provide you with early warnings
of possible delays or budget
issues. Finally, discover how to
be flexible and quickly adapt the
project plan if implementation
strays from the original plan.
Instructor:

Andrea Sullivan, MA
LeaderStrength Systems, Inc.
Wed., Nov. 4 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Dealing with Dif cult
People: From Problems
to Peace

Is there a difficult person in
your workplace? Dealing effec-
tively with difficult people is
often the most challenging part
of one’s job! In this seminar,
you'll learn how to minimize
the effects of difficult behaviors
on yourself and your group.
Specifically, you'll learn: to
recognize and handle classic
types of difficult behaviors;
emotional control so you don’t
react in unproductive ways;
interpersonal skills for handling
charged interactions; and politi-
cal awareness so you can protect
your interests.

Instructor:

Andrea Sullivan, MA

Fri., Oct. 23 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Register by phone 267-468-8500 or by fax 267-468-8506




Development

NEW

Writing for Business:
First Things First
Prerequisites: ability to speak and
write in English with native fluency
If writing is an important part
of your job, it’s time to learn to
do it better and faster. You want
your writing to be errorfree,
but you can’t seem to master
the rules. Learn how to: avoid
the worst grammar mistakes;
distinguish commonly confused
words; use clear, concise,
compelling words to get your
point across; overcome writer’s
block and more. Discover how
to clarify your thoughts before
you write and find the best
reference books to keep on your
desk.

Instructor: Susan Perloff
Freelance writer and editor
Fri., Oct. 30 * 9 AM to 4 PM
$195 (.6 CEUs) » TUFW

NEW TITLE
Fundamentals of
Leadership

Are you new to management,
or looking to brush up on your
leadership skills? Perhaps you'd
like to move into a leadership
role? Leadership competencies
are vital for success in today’s
work environment. This inter-
active, invigorating course
introduces you to the basic
competencies that every leader
needs. Learn how to: identify
your own leadership style; gain
skills for effective communica-
tion; create an effective vision
and share it with your team in
a way that motivates action;
gain strategies for “managing
up” that will enable you to align
your department with the objec-
tives of upper management;
create a positive work environ-
ment; and much more! Gain
the skills to lead your team or
department effectively.
Instructor:

Andrea Sullivan, MA

Fri., Oct. 2 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Getting Organized:
Putting Your ldeas

and Your Work Space

in Order

Have you lost track of where
you filed your important notes
from last week’s meeting?

Are you having trouble get-
ting your thoughts together to
plan a project? Do you some-
times forget to return calls?
Everyone experiences these
short circuits, but there is no
reason to keep getting shocked.
Learn how to organize your
mind as well as your work space
so you can direct your energy
to the goals you want to accom-
plish. You will learn: five steps
to ending paper buildup; prime
times to schedule certain tasks;
how to unclutter your brain;
how to attack overwhelming
projects and multitasking; and
much more.

Instructor: Ann Weisbord
President, Career Services
Unlimited

Fri., Sept. 25 * 9 AM to 4 PM
$195 (.6 CEUs) » TUFW

Speaking Up!

‘When you speak before a group
does your heart pound or your
voice crack! Become more con-
fident in public speaking situ-
ations. Acquire techniques to
overcome nervousness and pro-
mote relaxation. Learn the skills
of effective speaking. Develop
techniques that allow you to
concentrate on your message
and your audience. Learn to be
animated, easily understood,
natural and poised, and practice
speaking before a group in a
relaxed, supportive atmosphere.
You will have an opportunity to
receive constructive feedback.
Instructor:

Lynne L. Jacobus, MA
Jacobus Associates

Fri., Nov. 20 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Discipline without
Punishment: Getting
the Best Results from
Your Staff

No longer must discipline be
hard to give and hard to take.
This workshop dispels the
myths about discipline, and
then shows proven strategies
for making it positive, effective
and more comfortable. You'll
see why some people resist
giving discipline, why punish-
ment doesn’t work, and how
to approach discipline as a
collaborative, problem-solving
process. You'll leave with a new
perspective—viewing discipline
not as something we do to oth-
ers, but as a process of helping
others attain appropriate levels
of performance.

Instructor:

Theresa Hummel-Krallinger
Fri., Nov. 13 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Putting Your Best Self
Forward (webinar)

In today’s tough economy, you
need to pull out all the stops

to get ahead. This webinar will
assist participants in under-
standing and communicating
their skills, talents, strengths
and experiences in order to
develop a confident, comfort-
able and promotional style.
Learn how to project your best
self as you seek a new job or a
promotion.

Instructor: Jane K. Stimmler
CEO, The Marketing Edge
and author, Breaking into

the Boys’ Club: 8 Ways for
Women to Get Ahead in
Business

Tues., Oct. 6 ¢ 12:30 to 1:30 PM
$55 (.1 CEU) ¢ Online -

at your computer

Note: This webinar is valuable

for women at every career stage,
including those who are entering or
re-entering the workforce, who want
to be successful in business, achieve
professional satisfaction and grow
in their chosen careers.

www.ambler.temple.edu, click on Non-Credit Programs 3
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All Grammar
Considered: Refresh
Your Writing Basics
You want your writing to be
error-free, but you can’t seem to
get some of the rules straight.
Does the comma go inside or
outside of the quotation mark?
Is it “in regard to” or “in regards
to”? Have some rules changed?
Discover the rationale behind
the basic rules and learn tricks
to remember them. Learn how
to avoid the worst grammar
mistakes, distinguish between
commonly confused words and
use punctuation appropriately.
Find the best reference books to
keep on your desk.

Instructor: Susan Perloff
Mon., Oct. 5 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

RELATED COURSES:

Also, check out Writing Effective
Press Releases on page 10, and
Marketing Your Business on the
Internet, an online course on

page 14.

Il PROFESSIONAL
MEETING PLANNING

Certi cate in Professional

Meeting Planning

Designed to meet the demand

for professionally trained meet-

ing planners, this program

provides 38 hours of seminar-

style instruction in six required

classes taught by meeting

professionals. The program is

endorsed by the Philadelphia

Area Chapter of Meeting

Professionals International

(PAMPI). The six required

courses are:

¢ Fundamentals of Meeting
Planning

« Site Inspection and Selection

¢ Budget and Finance for
Meeting Planners

¢ Technology and Audiovisuals
for Meeting Planners

¢ Food and Beverage

¢ Negotiations and Contracts

CERTIFICATE PROGRAM
IN PROFESSIONAL
MEETING PLANNING

in one semester!

Take the following six courses in
the same semester and pay one
fee, a more than 20% discount
off the total cost of enrolling in
the courses separately. If space
is available, you may take any of
these courses individually.

$755 (3.8 CEUs) * TUFW

Fundamentals of
Meeting Planning
Discover the basics needed to
plan, produce and promote
successful meetings. Learn

how to design and market

your program, develop and
organize meeting plans, direct
and control meetings on site,
and evaluate the success of your
functions. Also, learn how to
plan for the right size meeting
space and physical setup, includ-
ing audiovisual equipment, so
that attendees can focus on the
purpose of the event without
distractions.

Instructor: Tori Graves, CMP
Independent Planner

3 Tues., Sept. 15t0 29 * 6 to 9 PM
$215 (9 CEUs) * TUFW

Site Inspection

and Selection

Selecting the site for your meet-
ing or function is critical to its
success. Learn how to relate
meeting goals and objectives to
meeting sites. Discuss the differ-
ent types of facilities available
and what to look for during a
site inspection. Class will be
held at Normandy Farm in
Blue Bell. A continental break-
fast is included in the course
fee. However, this course will
contain a working lunch, so
please bring a bag lunch with
you to class.

Instructor:

Joanne Romano, CMP
Senior Purchasing Manager,
BDC Meetings & Incentives
Sat. Oct 3 * 9 AM to 2 PM
$125 (.5 CEUs) * Normandy
Farm

Budget and Finance for
Meeting Planners

Learn the steps needed to
develop a budget and to identify
basic principles associated with
the financial aspects of your
meeting. Techniques for figuring
costs and projecting budgets will
be covered. Please bring a pocket
calculator to this seminar.
Instructor:

Marie Alexander, CMP
President, Philadelphia
Made-to-Order

2 Tues., Oct. 6, 13 * 6 to 9 PM
$155 (.6 CEUs) * TUFW

Technology and
Audiovisuals for
Meeting Planners

Explore the latest technology as
it relates to meetings from indus-
try experts and receive a basic
overview and understanding of
audiovisual equipment, industry
software, web sites and virtual
conferencing.

Instructor:

Carl J. Woodin, PhD

AZtech Multimedia &
Training Group

2 Tues., Oct. 20, 27 * 6 to 9 PM
$155 (.6 CEUs) * TUFW

Food and Beverage

Learn ways to manage the food
and beverage components of
meetings, events, conferences
and conventions. Discussions
include budgeting, menu selec-
tion to match meeting objec-
tives, cost-saving tips, creative or
alternative menus, and the latest
food and beverage trends.
Instructor:

Stephanie Krzywanski
President, Solstice Event
Group

2 Tues., Nov. 3, 10 * 6 to 9 PM
$155 (.6 CEUs) * TUFW

4 Register by phone 267-468-8500 or by fax 267-468-8506




Negotiations and
Contracts

Negotiating contracts success-
fully is one of the most impor-
tant ways meeting planners can
show value to their employers.
Get valuable tips on the art of
negotiating, addressing legal
issues and more. New planners
and planners with limited nego-
tiation experience will benefit
most from this course.
Instructor: Sue Wagner, CMP
Meeting Services Director,
CPCU Society

2 Tues., Nov. 17,24 * 6 to 9 PM
$155 (.6 CEUs) * TUFW

FREE INFORMATION SESSION
Professional Meeting
Planning

Wednesday, August 26, 6 PM
Call 267-468-8500 to
reserve your space, or for
more information.

B PROFESSIONAL
MEETING PLANNING

ELECTIVES

Breaking into the
Meeting Planning Field
Perhaps you planned a family
reunion, organized an event at
work, volunteered to organize a
church function, or are already
planning meetings or events as
part of your current job. Learn
about the meetings industry, the
available networking opportuni-
ties, and how to position your-
self in the marketplace. Learn
about various meeting planning
positions—from professional
associations to college programs
and volunteer experiences—all
key in helping you break into the
meeting planning field.
Instructor: Mary Davar, MBA,
CMM, CMP Regional
Manager, Meeting Planning

& Travel, Wyeth
Pharmaceuticals

Thurs., Nov. 5 ¢ 6 to 9 PM

$65 (.3 CEUs) * TUFW

RELATED COURSES:

Also, check out Planning the Perfect
Party on page 13.

Il ACCOUNTING

Certi cate in Accounting
Of ce Specialist

The Accounting Office
Specialist Certificate Program
will teach basic business opera-
tions and proper accounting
procedures. The three required
courses are:

* Black Belt Accounting:
Fundamentals for the
Non-Accountant

¢ Black Belt Accounting:
Fundamentals II for the
Non-Accountant

¢ QuickBooks 2009

Black Belt Accounting:
Fundamentals for the
Non-Accountant

Need to learn the basics about
the “language of business”?
We'll start from the beginning
with the principles of double
entry accounting and the fun-
damental accounting equation,
then proceed to recording,
summarizing and posting trans-
actions, and preparing financial
statements. We'll also learn
generally accepted accounting
principles (GAAP), and how
they affect day-to-day processes.
There is no prerequisite for this
course other than your genuine
desire to learn.

Instructor:

Peter Pelensky, CPA, MST

5 Thurs., Sept. 17 to Oct. 15
6:30 to 8:30 PM

$195 (1 CEU) » TUFW

Black Belt Accounting:
Fundamentals Il for the
Non-Accountant

Learn about accruals, depre-
ciation, inventories and cash
controls. Financial statements,
audited or not, will be given a
more in depth look. The differ-
ent types of business entities and
their benefits and drawbacks
will be covered, as well as the
effects that they have on main-
taining the books and records.
We'll also learn more about
GAAP—why it matters and
when it doesn’t. At the end of
this course you should be con-
versant in the detail work as well
as in accounting concepts.
Instructor:

Peter Pelensky, CPA, MST

5 Thurs., Oct. 22 to Nov. 19
6:30 to 8:30 PM

$195 (1 CEU) « TUFW

QuickBooks 2009

This hands-on workshop will
show you everything you need to
know to use QuickBooks, a best-
selling small business account-
ing software package. Learn
how to set up a QuickBooks
company, enter account opening
balances, create and customize
company lists, set up inventory,
invoice for services, process cus-
tomer payments, work with bank
accounts and pay bills.
Instructor:

Richard Edwards, CPA, MBA
2 Sats., Nov. 21, Dec. 5

9 AM to noon

$185 (.6 CEUs) » TUFW

(no class Nov. 28)

RELATED COURSES:

Also, check out courses in MS Excel
2007 on pages 6 and 7.

Looking for Corporate Training?

Temple University Fort Washington provides customized training
for organizations—at your location or ours. Content will be
tailored to your needs. Topics include:

e Leadership
® Project Management

e Presentation Skills
e Technical Training

e Communication Skills
e Coaching Skills

For details, call 267-468-8500, or visit Corporate Training at

www.tufw.temple.edu.

www.ambler.temple.edu, click on Non-Credit Programs 5
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B PERSONAL
TECHNOLOGY

COMPUTER NOVICES,
START HERE!

Introduction to
Computers for the

Terri ed

Would you like to learn more
about computers? Are you
intimidated by computers?
This course will provide an
introduction to computing.
Learn computer terms, practice
with the mouse and keyboard,
and receive an introduction to
word processing. Build your
confidence with newly acquired
computer skills.

Instructor: Jerome Robin
Mon., Oct. 19 * 9 AM to 1 PM
$99 (.4 CEUs) » TUFW

NEW

Getting the Most Out
of Your iPhone™

Do you have an iPhone or have
you been thinking about getting
one! Join us and discover the
joys and time-savings of Apple’s
technological marvel. We will
cover the basics of the iPhone
including settings, personal pref-
erences, managing multiple mail
accounts, synching to your PC
or Mag, travel tips and software,
and creating custom ringtones.
We also include troubleshoot-
ing, iTunes® and the App
Store, third party applications,
watching movies and TV shows,
optimizing battery life, using
Facebook and Twitter, listening
to radio stations from around
the globe, audio recording,
software for sports enthusiasts,
controlling a computer, and
more. We'll also cover the latest
features of Apple’s 3.0 operating
system.

Instructor: Carl Woodin
Tues., Sept. 15 * 6 to 9 PM

$75 (.3 CEUs) * TUFW

Note: If you currently own an
iPhone, please bring it with you

to class.

RELATED COURSES:

Also, check out Introduction to
PC Troubleshooting, an online
course on page 14.

Bl COMPUTER
APPLICATIONS

Certi cate in Microsoft®
Of ce 2007

Reach a level of competency
using computers and related
software programs to enhance
your resume and build your
skills. The Microsoft Office
2007 Certificate Program will
provide instruction on the
most commonly used software
programs used in business
today. Also, learn how to inte-
grate applications like Word
with PowerPoint and Word
with Excel. The following five
courses are required to earn the
certificate:
e Word 2007: Level 1
* Excel 2007: Level
¢ PowerPoint 2007: Level |
 Access 2007: Level
* Integrating Microsoft® Office
Applications

Certi cate in Microsoft®
Of ce 2007: Advanced

Take your skills to the next level.
Learn more advanced features
of the most commonly used
software programs used in busi-
ness today. The following four
courses are required to earn the
certificate:
e Word 2007: Level 11
(spring only)
* Excel 2007: Level 11
¢ PowerPoint 2007: Level 11
(spring only)
e Access 2007: Level 11

MICROSOFT OFFICE 2007
CERTIFICATE PROGRAM
in one semester!

Take the five courses for the
introductory program, in the
same semester, and pay one fee
—a more than 15% discount off
the total cost of enrolling in the
courses separately.

Fee: $825 (3 CEUs) « TUFW

Windows Vista: Level |
Prerequisite: Introduction to
Computers for the Terrified, or prac-
tical experience with computers
including using the mouse

This course emphasizes basic
Windows Vista concepts, includ-
ing understanding the Windows
environment, the desktop,

how to use Help, the taskbar,
and managing documents and
folders. You will also work with
WordPad and other common
tools, and browse the internet.
Instructor: David Grauel
Independent computer
consultant

Fri., Sept. 25 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Word 2007: Level |
Prerequisite: familiarity with Windows
XP or Vista

Learn how to master powerful
word processing capabilities,
such as creating, modifying,
saving and printing documents.
Learn to format characters and
paragraphs, and move, copy,
change and delete text. Learn
how to proof a document using
Word’s proofing tools.
Instructor: David Grauel

Fri., Oct. 2 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Excel 2007: Level |
Prerequisite: familiarity with
Windows XP or Vista

Learn to create spreadsheets to
track financial, sales, inventory
and personal data. Learn how
to create basic formulas, and
copy, move and paste data while
making the sheet look attractive.
Also learn how to create and
modify charts, and save and
print worksheets.

Instructor: David Grauel
Section 1

Fri., Oct. 16 * 9 AM to 4 PM
$195 (.6 CEUs) » TUFW
Section 11

Fri., Dec. 4 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

ACT 48 for Educators

Call the Of ce of Non-Credit Programs at 267-468-8500
to see if the course you wish to take is ACT 48 approved.

6 Register by phone 267-468-8500 or by fax 267-468-8506




Excel 2007: Level Il
Prerequisite: Excel 2007:

Lewel I, or four months practical
experience

Gain the skills necessary to
create templates and graphics.
Learn how to calculate advanced
formulas and techniques to sort
and filter data. Analyze data by
creating pivot tables and pivot
charts. Also, enhance your
worksheet by using charts and
multiple graphics.

Instructor: Michael Lindauer
Lindauer Learning Systems
Fri., Oct. 30 * 9 AM to 4 PM
$195 (.6 CEUs) » TUFW

Excel 2007: Level IlI
Prerequisite: Excel 2007: Level I

and Level II, or six months practical
experience

Take your spreadsheets to the
next level. Learn how to stream-
line your workflow by creating
and editing macros. Find out
how to import data from other
Office applications and publish
worksheets to the web. Discover
how to collaborate with other
Excel users by protecting your
worksheet, sharing your work-
book, and tracking changes.
Instructor: Michael Lindauer
Fri., Nov. 13 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

PowerPoint 2007: Level |
Prerequisite: familiarity with
Windows XP or Vista

Learn how to create interesting
overheads, handout materials
and on-screen presentations.
Learn how to develop, modify
and run an automated presenta-
tion. Enhance your presentations
with bullets, tables and text.
You'll also learn about and
practice adding clip art, changing
fonts, and using wizards, design
templates and the slide sorter.
Instructor: David Grauel

Fri., Nov. 13 « 9 AM to 4 PM
$195 (.6 CEUs) « TUFW

RELATED COURSES:
Also, check out online courses

in Microsoft Outlook and Java
programming on page 14.

NEW

Integrating Microsoft®
Of ce Applications
Prerequisite: familiarity with Word
documents, spreadsheets and
presentations

Discover how to use Word 2007
with other programs. You will
learn how to embed Excel data
in PowerPoint, link Access data
to an Excel file, and use a Word
outline to create a presentation.
You will also learn how to use
proofing tools and publish
Office documents to the web.
Instructor: Hope Lindauer
Lindauer Learning Systems
Thurs., Nov. 19 « 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

MS Project 2007: Level |
Prerequisite: familiarity with terms
such as Gantt Chart, task, critical
path, resource, computer memory, data
files and program files. No knowledge
of Project 2007 is assumed.

Learn Project 2007 to assist you
in managing a single project or
several related projects simulta-
neously. In this course, students
will identify steps involved in
project planning; become famil-
iar with project management
software; plan a project using
Project 2007; work with subtasks
in an outline form, link tasks
effectively and work with time
constraints; and resolve time and
resource conflicts.

Instructor: Hope Lindauer

Fri. Oct. 30 * 8:30 AM to 4:30 PM
$255 (.7 CEUs) « TUFW

QuickBooks 2009

This hands-on workshop will
show you everything you need to
know to use QuickBooks, a best-
selling small business accounting
software package. Learn how to
set up a QuickBooks company,
enter account opening balances,
create and customize company
lists, set up inventory, invoice for
services, process customer pay-
ments, work with bank accounts
and pay bills.

Instructor: Richard Edwards,
CPA, MBA

2 Sats., Nov. 21, Dec. 5

9 AM to noon

$175 (.6 CEUs) * TUFW

(no class Nov. 28)

Hl DATABASE
MANAGEMENT

Certi cate in Database

Design and Management

Learn how to design databases
and use Microsoft Access and
SQL statements to manipulate
data. This will allow you to work
effectively with your data while
eliminating confusion that can
lead to lost time and lost data.
The required five courses are:
¢ Relational Database Design
e Access 2007: Level
e Access 2007: Level 11
* Access 2007: Level 111
¢ Introduction to SQL:
Fundamentals of Querying

Relational Database
Design

Prerequisite: familiarity with Windows
XP or Vista

Find out how to design tables
for use in relational database
applications. You'll learn to
identify data as fields, group
fields into tables, select key fields
and identify table relationships;
identify data problems and apply
data normalization techniques to
solve them; use referential integ-
rity and other techniques to sup-
port the accuracy of data in the
database; and use criteria and
operators, and perform appropri-
ate table joins in queries. This is
primarily a lecture-based course.
Instructor: Michael Lindauer
Fri., Oct. 9 * 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

Access 2007: Level |
Prerequisite: familiarity with Windows
XP or Vista

Learn the basics of Microsoft
Access, a database management
system compatible with other
Windows products. Learn

how to create a data table and
practice entering, changing
and deleting data. Try your
hand at developing queries to
view selected data and creating
reports.

Instructor: Michael Lindauer
Fri., Oct. 23 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

www.ambler.temple.edu, click on Non-Credit Programs 7
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Access 2007: Level Il
Prerequisite: Access 2007: Level I,
or two months practical experience
Learn the key principles of
table design and table relation-
ships. Pick up table design
techniques, including data
validation and indexing. Learn
how to design select queries
and discover how to enhance
form designs by adding calcu-
lated fields, combo boxes and
unbound controls. Learn how
to customize reports created
by report wizards.

Instructor: Michael Lindauer
Fri., Nov. 6 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Access 2007: Level Il
Prerequisite: Access 2007: Level |
and Level 11, or six months practi-
cal experience

Learn how to create complex
queries and joins, build forms
on joined tables, create macros
and command buttons, use
macros to provide user interac-
tion and automate tasks.
Instructor: Michael Lindauer
Fri., Nov. 20 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Introduction to SQL:
Fundamentals of
Querying

Prevequisite: knowledge of database
structures and terminology
Receive an introduction

to the SQL programming
language. Find out how to
use SQL to query a database.
Learn how to define a rela-
tional database and identify
uses for the SQL language;
recognize proper syntax for
an SQL statement; use aggre-
gate functions, column aliases
and mathematical expressions
in a query statement; use

the WHERE clause to select
specific rows of information
in a database; and search for
specific character strings or
numeric data in a database.
Instructor: Michael Lindauer
Fri., Dec. 4 * 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

B WEB SITE DESIGN

erti catein

eb Site Design

In this certificate program,
you will learn to build a web
site from the ground up with
HTML code, make your

site visually engaging with
Dreamweaver, and manipu-
late photo elements using
Photoshop. The required seven
courses are:

* Creating a Usable Web Site
¢ Introduction to HTML for
Web Site Design

¢ Adobe Photoshop CS3:
Level I

¢ Adobe Photoshop CS3: Web
Production

* Adobe Dreamweaver CS3:
Level I

* Adobe Dreamweaver CS3:
Level 11

* Build Your Web Site: Putting
it All Together

CERTIFICATE PROGRAM
IN WEB SITE DESIGN in
one semester!

Take the following seven
courses in the same semester
and pay one fee—more than
a 15 percent discount off the
total cost of enrolling in the
courses separately. You may
also take any of these courses
individually.

$1,395 (4.25 CEUs) * TUFW

Creating a Usable

Web Site

A good web site is more than
just images, text and links. In
order for the average user to
have a good experience, the
designer must know how to
create a usable web site —one
that works well for its intended
purpose without the user get-
ting hopelessly frustrated. This
course will show you how the
user sees, thinks and reads,
and how best to incorporate
these concepts into your web
site.

Instructor: Hope Lindauer
Fri., Sept. 25 * 9 AM to 4 PM
$225 (.6 CEUs) * TUFW

Introduction to HTML
for Web Site Design

The Hypertext Markup
Language (HTML) is the under-
lying language of every web
page. This simple textbased
language can be written on any
computer, regardless of plat-
form, using nothing more than
a plain text editor like Windows
Notepad. Students will learn the
syntax of HTML by identifying
the language’s building blocks
(called tags), their attributes

and the values these attributes
are assigned. By examining

how tags are used to define
individual portions of web page
con-tent called elements, stu-
dents will learn how to construct
HTML documents, format text,
embed images and

create hyperlinks.

Instructor: Hope Lindauer
Fri., Oct. 9 ¢ 8:30 AM to 5 PM
$255 (.75 CEUs) * TUFW

Adobe Photoshop CS3:
Level |

Students are introduced to

the application’s basic tools for
making selections, cropping
images, painting, drawing, eras-
ing, creating shapes, adding
type to an image, applying color
and making basic adjustments
to image quality. Also learn
about Photoshop’s many pal-
ettes, how the palettes are used,
how to resize and reposition
them within the workspace,
and save a specific workspace
arrangement for future use.
Instructor: Hope Lindauer
Fri., Oct. 23 * 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

Adobe Photoshop CS3:
Web Production

This course builds upon the
skills learned in Level I and
applies them to Photoshop’s
companion application,
ImageReady. Students will
create rollover images and
animations, mastering
ImageReady’s tools for creating
web graphics that respond to
site visitors’ mouse clicks and
movements, and movies that
run automatically within a web
page. Students will build their
confidence and technical skill,
resulting in the creation of more

8 Register by phone 267-468-8500 or by fax 267-468-8506




complex interactive images and
animations for the web.
Instructor: Hope Lindauer
Fri., Nov. 6 * 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

Adobe Dreamweaver
CS3: Level |

Prerequisite: Introduction to HTML,
or equivalent knowledge

Learn the basics of
Dreamweaver, the standard
HTML developing program.
With Dreamweaver, anyone
can create dynamic HTML
pages. This introductory class
will familiarize users with the
Dreamweaver interface and the
basics of the internet. Upon
completion of this course, you
will be able to create web pages
for personal or professional
purposes.

Instructor: Rebecca Britt
Computer software trainer
Fri., Nov. 20 * 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

Adobe Dreamweaver
CS3: Level 1l

With Dreamweaver Level II,
learn to create advanced image-
based layouts with tables and
layers. Customize your site
with style sheets, templates and
library elements. Use the site
management features to analyze
and publish your site.
Instructor: Rebecca Britt
Fri., Dec. 4 * 9 AM to 4 PM
$245 (.6 CEUs) » TUFW

Build Your Web Site:
Putting it All Together
Take the skills you have learned
in HTML, Photoshop and
Dreamweaver, and spend the
day creating a personal web site.
Usability and graphic design
practices will be emphasized,
teaching students how to develop
the best possible web site. The
instructor will guide you as you
develop your site. When your
site is complete, the instructor
will critique it and make recom-
mendations. You will also receive
information on how to test your
page, find a host for your site,
get your own domain name and
transfer files to a server.
Instructor: Rebecca Britt

Fri., Dec. 18 * 9 AM to 4 PM
$225 (.6 CEUs) * TUFW

www.ambler.temple.edu, click on Non-Credit Programs

NEW

Certi cate in Web Animation

Prerequisite: Adobe Dreamweaver
CS3: Level I and Level 11, or equi-
valent knowledge and familiarity
with HTML
Unleash your creativity as you
bring together the essential
elements of the Adobe Web
Standard Software to create
visually interesting web pages
containing images, graphics
and animation that will display
correctly in almost every web
browser. The four courses
required for the certificate
include:
¢ Adobe Flash CS3: Level |
¢ Adobe Flash CS3: Level 11
¢ Adobe Fireworks CS3: Level I
* Web Animation Workshop:
Putting it All Together

Adobe Flash CS3: Level |
Flash is used to create web

page components that contain
text, graphics and animation.
Learn to import, create, modify
and manipulate graphics; add
static and input text; animate
graphics; combine sound, video
and Flash components in your
movie; and publish your Flash
creations so that they will dis-
play correctly in almost every
browser on most computing
platforms.

Instructor: Hope Lindauer
Thurs., Oct. 15 * 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

Adobe Flash CS3: Level Il
As a web developer, you want

to create engaging experiences
for the visitors to your site.

Take your Flash skills to the
next level and learn to create
rich internet applications using
ActionScript™, Also, learn to

manage forms, perform
calculations, and tailor the
interface using ActionScript
programming.

Instructor: Hope Lindauer
Thurs., Oct. 29 * 9 AM to 4 PM
$245 (.6 CEUs) » TUFW

Adobe Fireworks CS3:
Level |

Learn how to use Fireworks, an
image-editing software program
that allows you to create, edit,
optimize and animate web
graphics. You will be able to
create graphics that include roll-
overs, text, hotspots and other
visual effects. Fireworks makes
the process of building image
rollovers, animated graphics,
image maps and pop-up menus
a simple task.

Instructor: Rebecca Britt
Thurs., Nov. 12 « 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

Web Animation
Workshop: Putting it

All Together

Build upon what you learned in
Flash and Fireworks to create
splash pages, interactive ban-
ners or animation to enhance
your web site. The instructor
will guide and assist students as
they develop creative projects in
an independent environment.
Students should have an anima-
tion idea in mind before class
begins. Bringing images on a
thumbdrive or disc is extremely
helpful.

Instructor: Rebecca Britt
Thurs., Dec. 10 * 9 AM to 4 PM
$245 (.6 CEUs) * TUFW

RELATED COURSES:
Also, check out Achieving Top

Search Engine Positions, an online
course on page 14.

Hold your next meeting or
training program at Temple
University Fort Washington!

To reserve your meeting space, call 267-468-8501 or visit us
online at www.tufw.temple.edu and click on Conference
Services. For Temple's customized corporate training programs,
click on Corporate Training, or call 267-468-8500.
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Bl EDITING AND
WRITING

Certi cate in Editing

This program is designed to
develop competency in proof-
reading and editing. Enhance
your skills for your current posi-
tion or explore the field of edit
ing as a possible career choice.
The required three courses are:
¢ Proofread like a Pro

¢ Fundamentals of Editing

¢ Master Editing Workshop

Proofread like a Pro
Proofreading is more than catch-
ing spelling errors. This course
will teach you the basics of what
makes a good proofreader and
help you develop your skills.
Learn what the standard proof-
reading marks mean and how
professionals use them. Discover
the difference between proof-
reading and editing. Through

a series of exercises, you'll get
hands-on practice spotting com-
mon errors and catching some
uncommon ones. Also get advice
on how to pursue a career that
uses your new skills.

Instructor: George Milite
Professional writer and editor
Fri., Oct. 2 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

Fundamentals of Editing
The best writers will always
admit that what really makes
their prose stand out is good
editing. Find out what it takes to
become a top-notch editor. Learn
about copyediting and substan-
tive editing, and how to edit a
piece of writing without losing
the author’s voice. Topics include
the following: eliminating jargon
and fixing awkward sentences,
the difference between editing
standard and colloquial writ-
ing, and working with authors.
In-class exercises will show you
how to put your skills to work.
Receive useful reference tools
for editors, as well as pointers
and resources for those seeking a
career in editing.

Instructor: George Milite

Fri., Oct. 23 * 9 AM to PM

$195 (.6 CEUs) » TUFW

10

Master Editing
Workshop

Prerequisite: Fundamentals of Editing,
or two years of editorial experience
Give your skills a workout in
this hands-on workshop that
offers real-world writing samples
in need of an editor’s careful
eye. Clean up garbled prose,
soften stilted sentences, and give
life to listless headlines. A series
of role-plays will let you practice
working with authors and other
editors.

Instructor: George Milite

Fri., Nov. 13 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

All Grammar
Considered: Refresh
Your Writing Basics

You want your writing to be
errorfree, but you can’t seem to
get some of the rules straight.
Does the comma go inside or
outside of the quotation mark?
Is it “in regard to” or “in regards
to”? Have some rules changed?
Discover the rationale behind
the basic rules and learn tricks
to remember them. Learn how
to avoid the worst grammar
mistakes, distinguish between
commonly confused words, and
use punctuation appropriately.
Find the best reference books to
keep on your desk.

Instructor: Susan Perloff
Freelance writer and editor
Mon., Oct. 5 * 9 AM to 4 PM
$195 (.6 CEUs) * TUFW

NEW

Writing Effective

Press Releases

Learn how to write and distrib-
ute press releases that can help
promote your products and
services or community organi-
zational events. Find out about
selecting story angles, under-
standing standard formatting,
traditional and alternative distri-
bution methods, and using key-
words for online distribution.
Instructor: Bob Brooke
Mon., Oct. 19 * 9 AM to 1 PM
$99 (.4 CEUs) » TUFW

NEW

Three Women;

Three Authors;

Three Approaches

to Publishing

You finally finished writing

the “great American novel.”
Maybe you've been putting final
touches on that children’s book
you've been penning. Perhaps
you just want to publish your
memoirs for posterity. How

do you go from typing on your
computer to holding that fin-
ished book in your hands? Join
authors Mary Fran Bontempo,
Chrysa Smith and Carmen
Ferreiro-Esteban, as they share
their interesting, maddening,
but ultimately fulfilling experi-
ences and lessons about writing
and publishing their books.
Each author chose a different
path—traditional publishing
house, print-on-demand and self-
publishing—and they will share
their insights into choosing the
best path for you.

Instructors: Mary Fran
Bontempo, Chrysa Smith

and Carmen Ferreiro Esteban
Tues., Oct. 13 * 7 to 9 PM

$55 « TUFW

Telling Stories

We tell stories all the time but
knowing how to create a compel-
ling tale, and writing in a way
that makes people want to read
it, requires mastering the craft
of writing fiction. In this course,
you'll learn how to create well-
rounded characters readers care
about; structure a gripping plot;
and write settings and scenes
that come alive. You'll receive
feedback from fellow students
and have an opportunity to
complete a short story or a
chapter of your novel.
Instructor:

Richard D. Bank, Esq.
Attorney and published author
6 Thurs., Oct. 1 to Nov. 5

7:30 to 9:30 PM

$135 « TUFW

RELATED COURSES:

Also, check out Writing for
Business: First Things First on
page 3 and Fundamentals of
Technical Writing, an online
course on page 15.

Register by phone 267-468-8500 or by fax 267-468-8506




B INTERIOR DESIGN

Certi cate in Interior Design

The fascination with the design
and decoration of the American
home continues today as
strongly as ever. This certificate
program is for homeowners who
want to make the best design
decisions for their interiors,
those contemplating entry into
the interior design industry, and
for current designers who wish
to brush up on their skills. The
required five courses are:
¢ Fundamentals of Design

and Layout
¢ The Effective Use of Color
¢ Fabrics and Materials
* Furniture
¢ Lighting and Accessories

Fundamentals of Design
and Layout

Find out how to create beautiful
interiors by learning the ways

a professional interior designer
puts a room together. Learn to
create your own professional-
looking floor plans using
properly scaled furnishings and
furniture placement to control
the flow of the room and make
it function well. Also learn how
to understand space planning.
Instructor: Kristine Robinson
Robinson Interiors at
Sycamore Cottage

3 Tues., Sept. 15 to 29

6:30 to 9:10 PM

$195 (.8 CEUs) * TUFW

The Effective Use

of Color

Learn the elements of color in
order to coordinate and match
components. Find out the
techniques for achieving desired
effects and how to avoid errors.
Learn the purposes, specific uses
and techniques of faux finishes
on walls and furniture.
Instructor: Kristine Robinson
3 Tues., Oct. 6 to 20

6:30 to 8:30 PM

$155 (.6 CEUs) * TUFW

www.ambler.temple.edu, click on Non-Credit Programs

Fabrics and Materials
Learn how to coordinate fabrics
by scale, color and pattern, and
how to select fabrics for various
uses. Study the strengths and
weaknesses of different fabric
weaves and floor coverings. The
last class meeting will be a trip to
ProSource, a wholesale flooring
showroom. Students must pro-
vide their own transportation.
Instructor: Kristine Robinson
2 Tues., Oct. 27, Nov. 3

6:30 to 8:30 PM and

1 Sat., Nov. 7 * 1 to 3 PM

(trip to ProSource)

$155 (.6 CEUs) * TUFW

Furniture

Learn to identify and describe
the major periods of furniture
styles and design. Study the
basics of antique furniture and
quality furniture construction in
both case goods and upholstery.
Textbook is available for pur-
chase at the first class meeting,
for approximately $20.
Instructor: Kristine Robinson
3 Tues., Nov. 10 to 24

6:30 to 8:30 PM

$155 (.6 CEUs) * TUFW

Lighting and Accessories
Learn how to accessorize rooms
and create workable vignettes.
We will also discuss using light-
ing effectively as a decorative,

as well as functional, part of the
room. Students should bring four
to five accessories to the last class.
Instructor: Kristine Robinson
2 Tues., Dec. 1, 8

6:30 to 8:30 PM

$95 (.4 CEUs) * TUFW

Bl INTERIOR DESIGN
ELECTIVES

Fabric Coordination
There are no rules, but with a
basic knowledge of the color
wheel and three design schemes,
you can learn the techniques used
by decorators to coordinate fab-
rics and create beautiful rooms.
We will study a variety of fabric
samples and critique photos of
room plans from top designers.
Instructor: Jeanelle Dech
Adaptive Textiles

Thurs., Oct. 15 ¢ 6:30 to 9 PM
$75 « TUFW

Redesign: One-Day
Decorating

Are you a design professional
who wants to learn more about
one-day decorating and redesign?
Perhaps you're thinking of
starting your own decorating
business and would like to learn
the basics of a one-day design
and redesign business? Or, are
you a homeowner who wants to
redecorate a room in your home
—in just one-day? Attend this
course and learn the 15 steps to
a perfect redesign. Discover how
to enhance what you or the client
already owns to create a beauti-
ful, functional environment. In
this intensive format, we will
cover the redesign process, how
to market and build a successful
redesign business, and the tools
and tricks of the trade. Please
bring a bag lunch with you to
class. Registration is limited.
Instructor: Holly Reimel
Principal Redesigner
www.buckscountyredesigns.com
Sat., Oct. 24 * 9 AM to 3:30 PM
$195 (.6 CEUs) * TUFW
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NEW

Decorating Green
Following the current trend
toward environmental aware-
ness, interior designers are join-
ing the cause! Learn about green
decorating options that everyone
can use in their home on any
budget. While many green prod-
ucts tend to be pricier, everyone
can afford to think green when
improving the look of their
interior environment. Green
options for lighting, paints,
fabrics, window treatments and
more will be discussed in this
informative session.

Instructor: Kristine Robinson
Thurs., Oct. 29 * 6:30 to 8:30 PM
$75 (.2 CEUs) * TUFW

NEW

Inspiring Interiors

Learn how to make creative
and conceptual decisions to
guide your interior design
choices. This is the fun aspect
of design, involving mood,
ambiance and personality of

a space. Explore how the pros
come up with those great ideas!
For example, you can use the
memory of a fabulous vacation
to inspire a family room redo

or design a romantic bedroom
with the ambiance of a film like
Enchanted April. All levels of
experience will benefit from this
exploration of designing spaces
with pizzazz.

Instructor: Marion Lotka
Interior Designer,
Transamerican Furniture, Inc.
and seasoned professional of
residential and contract design
3 Thurs., Sept. 24 to Oct. 8

6:30 to 9 PM

$175 (.75 CEUs) * TUFW

12

Il WEDDING PLANNING
AND CONSULTING

Wedding Planning

and Consulting

This 36-hour non-credit cer-

tificate program is for those

who want to develop wedding-

planning skills. Experts will

provide case examples, lectures

and opportunities for discus-

sion. Guest presentations will

liven the classes. The required

four courses are:

¢ The Business Side of Wedding
Planning and Consulting

¢ Wedding Planning and
Consulting: Part [

* Wedding Planning and
Consulting: Part I1

¢ Tents and Outdoor Weddings

The Business Side of
Wedding Planning

and Consulting

Wedding consulting is a busi-
ness. In this course, learn how
to begin a wedding consulting
career; the “what” and “why”

of a business plan; creating the
company name, logo, stationery,
promotional pieces and business
cards; how to market your busi-
ness via networking with the
right people and referrals; the
importance of sales, ads in print
media and a web site; how to
keep clear and accurate account-
ing records; the importance of
legal resources; how to price your
services; and how to get your first
and future clients through good
relationships and service.
Instructor: Karen Pecora
Karenpecora.com and KP
Consulting

2 Weds., Sept. 30, Oct. 7

6:30 to 9:30 PM and

1 Sat., Oct. 3 * 9AM to 1 PM
$255 (1 CEU) « TUFW

Wedding Planning and
Consulting: Part |

This class introduces students
to wedding planning as a career.
Learn how to plan a perfect
wedding that meets the needs of
your clients. Topics include how
to organize a wedding day so it
flows properly; prepare a wed-
ding budget with your clients;
choose outstanding ceremony
and reception venues that fit the
client’s budget and style; plan

a reception; and dress tables
appropriately and beautifully.
You'll also learn about laying
out a floor plan, the latest in
food trends and renting basic
equipment; negotiating con-
tracts with clients and vendors;
transportation for the wedding
party; and running a successful
wedding planning and consult-
ing business.

Instructor: Sheryl Garman
President, Perfect Weddings

2 Weds., Oct. 21, 28

6:30 to 9:30 PM

and 1 Sat., Oct. 24

9AM to 1 PM

$255 (1 CEU) « TUFW

Wedding Planning and
Consulting: Part I

Learn the traditions of different
religious wedding ceremonies;
how to help your client select
music for the ceremony; how to
plan a reception, including stag-
ing an outdoor wedding; how
to choose flowers, décor, props
and linens to create atmosphere;
the hottest trends in wedding
photos and videos; how to
predict obstacles and plan ahead
to overcome them; and what
you should consider if you are
thinking of opening a wedding-
planning business.

Instructor: Karen Pecora

2 Weds., Now. 11, 18

6:30 to 9:30 PM and

1 Sat., Nov. 14

9AM to 1 PM

$255 (1 CEU) « TUFW

Register by phone 267-468-8500 or by fax 267-468-8506




EXPANDED HOURS!
Tents and Outdoor
Weddings

Outdoor and tented weddings
are increasing in popularity.
Learn how to avoid the poten-
tial disasters of this tricky
venue. This highly visual
session will address weather,
ground water, restrooms,
space requirements, kitchens,
insects, medical needs, elec-
tric requirements, climate
control, and components of
event support at pre-existing
buildings and halls. The

top ten considerations for a
successful tented event will
be explained, as well as the
basics of tent selection and
analysis of tenting in a variety
of situations.

Instructor: Edwin Knight
EventQuip

2 Weds., Dec. 2,9

6:30 to 9:30 PM

$155 (.6 CEUs) * TUFW

M WEDDING
PLANNING AND
CONSULTING

ELECTIVES

Become a

Wedding Planner

Busy couples are hiring pro-
fessionals to ensure perfect,
stress-free weddings. Learn
what professional wedding
consultants do. Find out what
skills, traits, education and
experience are needed to be
successful, and how to acquire
what you don’t already pos-
sess. Explore possible areas of
specialization within the field.
Instructor:

Linda H. Simunov
Consultant, Perfect
Weddings

Wed., Sept. 16

6:30 to 9:30 PM

$75 (.3 CEUs) * TUFW

Planning the

Perfect Party

No matter what size or type

of party you have in mind —
from a children’s birthday

for 25 to a holiday party for
200—you will learn how to
make it special, unique and
appropriate for the occasion.
Get tips for selecting a venue,
hiring and working with
caterers, making food and drink
choices, picking a theme, and
establishing a realistic budget.
Your instructor will also discuss
how to throw a party in your
own home, and the pros and
cons of being your own caterer.
Instructor: Sheryl Garman
Mon., Nov. 2

6:30 to 9:30 PM

$85 (.3 CEUs) * TUFW

NEW

Food and Catering

Join us as we explore in depth
the food and catering aspects of
planning a wedding. We'll cover
food terminology, how to read

a catering menu, pricing, menu
development, beverages and
quantities. Also, learn about
rental equipment needed to
service the event and caterer’s
needs, a catering timeline for
the reception and how to be
most effective when working
with the catering manager.
Instructor: Sheryl Garman
Mon., Now. 23

6:30 to 9:30 PM

$85 (.3 CEUs) * TUFW

Flowers and Décor

As a wedding planner, you
should have a general knowl-
edge about flowers and décor.
What are the most popular
flowers for a bridal bouquet?
What flowers are in season
and when?! How do you match
colors? Get answers to your
questions on flowers and décor
for weddings and receptions.
You will also receive a list of
local wholesalers and how to
contact them.

Instructor: Karen Pecora
Mon., Oct. 12

6:30 to 9:30 PM

$85 (.3 CEUs) * TUFW

B WEBINARS

For more information on our
Temple webinars, visit us at

www.ambler.temple.edu and
click on Non-Credit Programs

Or, call us at 267-468-8500.

Mail Merge with MS
Word 2007

Thurs., Oct. 1

9to 10 AM « $65

Pivottables and
Pivotcharts with
MS Excel 2007
Thurs., Oct. 1

10:30 to 11:30 AM * $65

Scheduling
Appointments and
Meetings with Outlook
Thurs., Oct. 1

Noon to 1 PM ¢ $65

Putting Your Best
Self Forward
Tues., Oct. 6

12:30 to 1:30 PM « $55

Options to Starting
a New Business
Section 1

Thurs., Oct. 8

12:30 to 1:30 PM « $55
Section 11

Thurs., Oct. 22

12:30 to 1:30 PM « $55

Resume Writing
Tues., Oct. 13
6:30 to 8 PM  $75

Blogging for Fun
and Pro t

Thurs., Oct. 15

12:30 to 1:30 PM « $55

Breaking into the
Boy’s Club

Wed., Oct. 21

6:30 to 7:30 PM « $55

Rain Gardening
Wed., Oct. 28
6:30 to 7:30 PM « $55

Building a Woodland
Garden

Wed., Nov. 4

6:30 to 7:30 PM e« $55

Jobs in the Coming
Green U.S. Economy
Wed., Dec. 2

6:30 to 7:30 PM « $55

www.ambler.temple.edu, click on Non-Credit Programs 13
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NEW ONLINE CLASSES!

Learn More www.ed2go.com/TUFW

Think you don’t have time to

take a course? Think again! We can help you learn online— anytime

and anywhere!

Instructor-facilitated online courses are informative, fun and con-
venient. All courses run for six weeks, and are project-oriented and
include lessons, quizzes, hands-on assignments, discussion areas,
supplementary links, and more. Complete any course from your home
or of ce at any time of the day or night.

The following represent some of the online courses that are available.
Visit www.ed2go.com/TUFW for more online course offerings.

Start Dates: A new section of every online course will begin on the

following dates:

September 16
October 21

November 11
December 9

Fees: Most online courses are $109. Some are priced higher.
No discounts apply to online courses.

Requirements: All online courses require internet access, e-mail,
Netscape Navigator or Microsoft Internet Explorer. Some courses may

have additional requirements.

To register: For more information or to register for online courses,
visit the Online Instruction Center at: www.ed2go.com/TUFW.

Or, call 267-468-8500.

B COMPUTER AND
TECHNOLOGY

Achieving Top Search
Engine Positions

Learn proven, step-by-step
strategies to achieve the highest
possible position with the major
search engines.

CompTIA® Security+
Certi cation Prep

Master the terms and concepts
you need to pass the CompTIA
Security+ exam and earn your
Security+ certificate.

Introduction to ASP.NET
Learn how to create powerful,
interactive, community-based

web sites with ASP.NET.

Introduction to C++
Programming

Learn the fundamentals of
computer programming with
the new C++ programming
language.

14

Introduction to Java
Programming

An experienced Java program-
mer introduces important Java
topics with clear, step-by-step
instructions.

Introduction to
Microsoft Outlook 2007
Become a productive and

confident Microsoft
Outlook 2007 user.

Introduction to PC
Troubleshooting
Decipher and solve almost any
problem with your PC.

Introduction to

Perl Programming

Learn a skill that will make you
a more valuable web developer
or system administrator.

Introduction to

Visual Basic 2005

Learn how to create Windows
applications using Visual Basic

2005.

B BUSINESS AND
CAREERS

Administrative Assistant
Fundamentals

Prepare to take advantage of the
many new job opportunities in
health care, legal services and
other industries.

Building Teams

that Work

Learn the secrets of dynamic
team building.

Creating a Successful
Business Plan

Turn your business ideas into
a solid plan for financing and
long-term success.

Introduction to

Nonpro tManagement
Develop the skills and strategies
you need to become an integral
part of one of America’s fastest
growing service sectors.

Marketing Your Business
on the Internet
E-commerce expert helps you
develop an internet marketing
plan for your business.

Professional Sales Skills
Discover how to begin a
successful and rewarding
career in sales.

Six Sigma: Total Quality
Fundamentals

Learn the basics of total
quality management.

Six Sigma: Total Quality
Applications

Learn to apply the elements and
methods of Six Sigma to achieve
the highest possible quality.

Start and Operate

Your Own Home-based
Business

Develop the motivation,
discipline and creativity to quit
your job and be your own boss.

Register online at www.ed2go.com/TUFW or call 267-468-8500 for assistance.



H WRITING AND
LANGUAGE

Fundamentals of
Technical Writing

Learn the skills you need to
succeed in the well-paying field
of technical writing.

Writing for ESL
Learn how to write in English
more effectively to succeed in
college and at work.

Grammar for ESL

If English is not your first
language and you're headed to
college, this course will teach
you the principles of grammar
and structure you'll need to
succeed.

Introduction to Internet
Writing Markets

A professional writer shows you
how to make money writing on
the internet.

Research Methods for
Writers

Learn the most efficient and
effective methods to conduct
research for any writing project.

Speed Spanish

Learn six easy recipes to glue
Spanish words together into
sentences, and you'll be engag-
ing in conversational Spanish
in no time.

Il HEALTH CARE
AND NUTRITION

Assisting Aging Parents
Be prepared to handle the
challenges you and your par-
ents will face in the coming
years, while learning to cherish
the transition.

Become a Physical
Therapy Aide

Prepare for a rewarding career
as a valued member of the phy-
sical therapy team.

Register online at www.ed2go.com/TUFW or call 267-468-8500 for assistance.

Medical Coding

Learn how to use the CPT
manual and the ICD-9-CM
to find medical codes for any
disease, condition, treatment
or surgical procedure.

B TEACHING
PROFESSIONALS

Creating the Inclusive
Classroom: Strategies
for Success

In this professional develop-
ment course for teachers,
you'll get the training you
need to reach the diverse mix
of students you face every
day—learning proven strate-
gies that turn diversity into
opportunity.

Solving Classroom
Discipline Problems
Veteran teacher reveals the
secrets to an orderly classroom.
A step-by-step approach to
effective, positive discipline.

Using the Internet in
the Classroom

Discover how you can use the
internet to make teaching easier
for you and more relevant to
your students.

The Creative Classroom
Enrich your teaching talents
and encourage your students’
creative thinking as you learn
to turn your classroom into a
creative classroom.

Survival Kit for New
Teachers

Veteran instructor shares the
secrets for success in your first
years of teaching.

ONLINE CAREER
TRAINING COURSES
WITH GATLIN
EDUCATION

Check out our Online Career
Training Programs offered

in conjunction with Gatlin
Education. Visit us at www.
gatlineducation.com/tufw
for more information, to
learn about other available
courses, and to register.
Below are just some of the
programs available:

Certi ed Bookkeeper
80 hours * $1,795

This nationally recognized
online course for experi-
enced bookkeepers leads to
national certification with
the American Institute of
Professional Bookkeepers

(AIPB).

Emergency
Management Training
for First Responders
300 hours * $1,995

This online training pro-
gram provides the necessary
skills and understanding of
the issues and underlying
concepts surrounding emer-
gency management.

Forensic Computer
Examiner

150 hours * $3,095

This online course and
training program is for the
aspiring forensic computer
examiner. The need for
qualified civilian forensic
computer examiners is grow-
ing faster than ever. Be a part
of this future!

Medical Billing and
Coding

240 hours * $1,595

This nationally recognized
online certificate program is
designed to prepare students
to fill positions for medical
coding and billing profes-
sionals. Upon successful
completion, students will be
prepared for an entry-level
position doing medical bill-
ing or coding in a medical
office setting and will be
prepared to sit for the CCA
national certification exam.
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H DIGITAL
PHOTOGRAPHY

Certi catein
Digital Photography

Digital photography, which

unites the fields of computing

and photography, is replacing

traditional darkroom techniques

worldwide. The four required

courses in recommended

sequence are:

¢ Digital Photography I

¢ Digital Photography II

¢ Digital Darkroom:
Introduction to Photoshop

¢ Digital Darkroom: Beyond the
Basics of Photoshop

Digital Photography |
This introductory course will
teach you about digital photo-
graphy, how to use your
camera, and how to compose
well-exposed and focused
images through weekly assign-
ments. You'll also learn how to
edit your photos using simple
photo-editing programs via
live on-screen demonstrations.
Instructor: Bob Brooke

Bob Brooke Communications
5 Weds., Sept. 16 to Oct. 21

7 to 9 PM

(no class on Oct. 7)

$155 (1 CEU) « TUFW
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Personal

Digital Photography Il
Prerequisite: Digital Photography |
This course is designed to

help you learn such advanced
concepts as reading histograms,
advanced tone control, digital
dodging and burning, control-
ling noise, adding mood to your
photos, quality of light, image
stabilization and digital SLR
photography.

Instructor: Bob Brooke

4 Weds., Oct. 21 to Now. 11

7 to 9 PM

$145 (.8 CEUs) » TUFW

Digital Darkroom:
Introduction to
Photoshop

Prerequisite: familiarity with basic
computer operations

This hands-on course will give
you all the information you will
need to create your own master-
pieces, both in color, or black
and white, without the use of a
darkroom. Learn how to scan
original films or prints, down-
load files from a digital camera
or CD, and optimize files to
ready them for photo-quality
printing or web use. This class
takes place in a computer lab,
where you will be able to prac-
tice the skills you have learned.
Instructor: Steven Goldblatt
Commercial photographer

3 Tues., Nov. 10 to 24

6:30 to 9:30 PM

$175 (.9 CEUs) * TUFW

Digital Darkroom:
Beyond the Basics of
Photoshop

Continue your exploration

of the magical powers of
Photoshop. We'll do extensive
work with layers, adjustment
layers, layout capabilities, actions
(automated batch programs),
collage techniques, and an intro-
duction to RAW format shoot-
ing and processing, and the best
uses of Adobe Bridge. You will
need to have a thorough knowl-
edge of the basic Photoshop
tools, techniques and experience

in using Photoshop or similar
editing programs.

Instructor: Steven Goldblatt
3 Tues., Dec. 1 to 15

6:30 to 9:30 PM

$175 (9 CEUs) * TUFW

H DIGITAL
PHOTOGRAPHY

ELECTIVES

NEW

How to Take Action
Photos of Your Kids
Prerequisite: Digital Photography I,

or equivalent knowledge

Tired of blurry and out of focus
pictures of your children? Fed up
with the backs of kids’ heads in
your photos? Don’t let the action
pass you by! Parents, guardians
and grandparents who have
active kids should attend this
course to gain the foundations
for stopping action and photo-
graphing it well. Sign up before
baby’s first steps, ballet recital or
basketball season and bring into
play the secrets of the trade and
catch that moment forever!
Instructor: Robin Miller
Commercial photographer

3 Tues., Oct. 13 t0 27 * 7 to 9 PM
$115 (.6 CEUs) * TUFW

NEW

Creative Digital
Photography Workshop
Prerequisite: Digital Photography I
Expand your digital photogra-
phy skills by learning to use your
camera’s features creatively in
this hands-on workshop. Learn
to control your camera and use
advanced effects, going beyond
auto settings to create stunning,
artistic photographs suitable for
framing as you spend time pho-
tographing with the group on
location and on your own.
Instructor: Bob Brooke

3 Sats., Oct. 3 to 24

10 AM to noon

(no class Oct. 10)

$115 (.6 CEUs) * TUFW

Register by phone 267-468-8500 or by fax 267-468-8506




Enrichment

Getting Paid to
Photograph

Spend an evening exploring

the world of professional
photography, including how to
get started, the ups and downs
of the business, and the wide
range of opportunities available
within the industry. You will
participate in demonstrations
showing what it takes to create a
professional portrait. This class
is informative, fun and a great
introduction to professional
photography.

Instructor: Robin Miller
Tues., Sept. 29 * 6:30 to 9:30 PM
$55 (.3 CEUs) * TUFW

Il PERSONAL FINANCE

Starting a New Business:
Key Financial and
Business Issues

Learn from our experts in law,
finance and accounting about
important issues in starting up a
business. Address your business
and personal financial concerns
and challenges, get straight
answers from a former business
owner and SCORE counselor
regarding financing and manag-
ing personal/business money,
gain knowledge of accounting
issues and preparation of a
business plan, and legal issues,
including incorporation.
Instructor:

Carol D. Javage, CFP
Associate Vice President,
Oppenheimer & Co., Inc.

2 Weds., Nov. 4, 11 * 7 to 9 PM
$85 « TUFW

Passport to Retirement
Attend this comprehensive
retirement course that will edu-
cate you and help you overcome
the roadblocks to successful
retirement. Each session serves
as a passport to helping you
make sound financial decisions
including defining and creating
your retirement; assessing the
cost of retirement; evaluating
sources of income; investing
for the future; protecting your
health and wealth; and manag-
ing your estate distribution. This
course is filled with compelling
statistics and case studies that
will help you along your journey
to retirement. You may bring a
spouse oOr guest at NO extra cost.
Instructors: Gary C. Sanson,
CFP, CFS, ChFC, RFC, AEP
and Steve R. Sanson, CFS
Financial Education Group
Section 1

4 Tues., Oct. 6 to 27

7t09:30 PM * $69 « TUFW
Section 11

4 Thurs., Oct. 8 to 29

7 t0 9:30 PM ¢ $69 « TUFW

Basic Concepts for Using
Technical Analysis in the
Stock Market

Get acquainted with concepts
that help short, medium- and
long-term investors successfully
use technical analysis in the
stock market. Topics will include
expansion, contraction, transi-
tion, time frames, seasonality,
and cyclicity—historical returns
of major stock indexes. No math
skills required.

Instructor: Stuart Shapiro
Author, Riding the BUY Cycle
Wed., Sept. 30 ¢ 6:30 to 9 PM
$55 « TUFW

Searching for a great gift?

Gift certi cates are always the right size!

Gift certi cates are available in any denomination, with a
minimum purchase of $25. Call 267-468-8500 and order your
non-credit gift certi cate today, and give a gift that will make

a lasting impression.

www.ambler.temple.edu, click on Non-Credit Programs

Technical Analysis for
Stock Market Success
Prerequisite: basic concepts for using
technical analysis in the stock market
Learn the advantages of shorter
term investing periods versus
buy-and-hold. Acquire the skills
to read stock charts. Discover
how stock price and market
index histories can help you
anticipate future market and
price direction. Gain useful
information to help you be a
more successful investor when
placing your buy and sell orders,
or talking with your broker.
Instructor: Stuart Shapiro

3 Weds., Oct. 14 to 28 * 7 to 9 PM
$95 « TUFW

Il SPECIAL PROGRAMS

Getting Paid to Talk:

An Introduction to
Professional Voice Acting
Have you ever been told that
you have a great voice! From
commercials and cartoons to
audio books and documentaries,
people just like you earn great
income using their voices. Learn
the basics and record a com-
mercial under the direction of
our producer. This class is lots
of fun and a great first step for
anyone interested in professional
voice acting.

Instructor: John Gallogly
Creative Voice

Development Group

Thurs., Oct. 29 ¢ 6:30 to 9 PM
$55 « TUFW

RELATED COURSES:
Also, check out Living Your Passions
on page 22 and Become a Physical

Therapy Aide, an online course on

page 15.
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B ARTS, LITERATURE
AND LANGUAGE

Introduction to Italian:
For Conversation, for
Fun, for Travel!

Are you planning a trip to Italy
and would like to learn some
basic Italian language skills?
Take this beginner’s course

in spoken Italian. We'll use a
conversational approach to learn
basic vocabulary and dialogue,
pronunciation and verb conjuga-
tion. Build language proficiency
in a supportive, low-pressure
environment.

Instructor: Gina Nichols
Language consultant

8 Tues., Sept. 22 to Nov. 10

6 to 7:30 PM ¢ $145 « TUA

Intermediate Italian
Prerequisite: Introduction to Italian,
or some basic knowledge of the
language

Do you know some Italian?
Would you like to learn more?
Take your Italian communica-
tion skills to the next level. Join
us to learn more vocabulary,
grammar and conversations.
Instructor: Gina Nichols

8 Tues., Sept. 22 to Nov. 10
7:35 t0 9:05 PM « $145 « TUA

NEW

Opera in Film and TV

We will delve into a variety of
films and TV shows that include
opera and famous singers. Listen
to Ponselle, Tibbett, Caruso,
Gigli, McCormack, J.C. Thomas,
Farrar, etc., including some rare
gems and some silent films.
Instructor: Ralph Tudisco
Impresario, The Amici

Opera Company

3 Thurs., Oct. 15 to 29 * 7 to 9 PM
$75 « TUFW

NEW

Legacies: Here and Now
(book discussion)

History, culture, and politics
pursue characters living out

the promise of modern North
America in five works by
international authors. We
begin with Mohsin Hamid’s
The Reluctant Fundamentalist,

in which an enthusiastically
American Muslim Pakistani
protagonist confronts the
implications of 9/11. We follow
with The View from Castle Rock,
Canadian author Alice Munro’s
autobiographical collection of
linked short stories based on
her family’s tales of emigration
from 18th-century Scotland to
life in small-town rural Canada.
We continue with His Illegal Self,
Australian-born Peter Carey’s
story of an American orphan
of the radical sixties. We follow
with A Tale of Love and Darkness,
by Israel’s most highly regarded
author, Amos Oz, a memoir of
growing up in British mandate
Palestine, his mother’s suicide,
and his discovery of writing. We
end with The Boat, a broad spec-
trum of diverse short stories by
Vietnamese-born Nam Le.
Instructor:

Miriam Camitta, PhD
Lecturer, University of
Pennsylvania

Section 1

5 Tues., Sept. 29, Oct. 13, 27,
Nov. 10 and 24

10 AM to noon * $99 « TUA
Section 11

5 Tues., Sept. 29, Oct. 13, 27,
Nov. 10 and 24

1to3PM ¢« $99 « TUA

ACT 48 for Educators

Call the Of ce of Non-Credit Programs at 267-468-8500
to see if the course you wish to take is ACT 48 approved.
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NEW

The Greek Miracle
Century

It was arguably mankind's

most creative century, when
true revolutions occurred in
politics, society and artistic
creation. It saw the origins (and
decline) of democracy, writing
of history, and modern science.
It witnessed the world's first
revolution in art, of philosophy
and a change in world view
from the gods to mankind. Our
exploration of the 5th century
B.C. will be presented by Ken
Ostrand who will bring the
history of yesteryear to life as
we discover more about this
miraculous metamorphosis in
the Greek world.

Instructor: Ken Ostrand, PhD
Award-winning ancient
historian

Tues., Oct. 20 * 6:30 to 9 PM
$49 « TUA

NEW

Shakespeare Redux
(book discussion)

Here’s your chance to reread
and analyze some important
Shakespeare plays you might
not have read since high school
—and even then you might have
relied a bit on the CliffsNotes!
To give it a contemporary twist,
we’ll read some contemporary
novels based on Shakespeare
plays. In four sessions we’ll read
and discuss Hamlet, Gertrude and
Claudius by John Updike, King
Lear, and A Thousand Acres by
Jane Smiley.

Instructor: Lynn Rosen
Publishing consultant,

author and editor

4 Thurs., Oct. 1, 15, 29,

Nov. 12 * 7to 9 PM

$89 « TUFW

RELATED COURSES:

Also, check out Speed Spanish

online course on page 15.

Register by phone 267-468-8500 or by fax 267-468-8506




B TRIPS AND TOURS

The Cloisters: A
Medieval Art Adventure
Journey back with us more than
500 years, to a land of knights
and ladies, of mythical beasts
and merriment—the largest
and finest collection of medi-
eval art in America, located

at The Cloisters in New York
City. From the development of
Romanesque art to the inspir-
ing points of the Gothic style,
viewing manuscripts more than
500 years old, gold works and
the incredible cross of Bury St.
Edmunds, Dr. Ken Ostrand
will lead us as we learn of an
era separated from ours in
both time and temperament.
Afterward we’ll have time for
lunch, to visit the gift store or
to view again this unique
museum of medieval art before
we return home. Sign up early,
as seats are very limited.
Instructor:

Kenneth Ostrand, PhD
Award-winning ancient
historian

Sat., Oct, 24 * 8 AM to 5:30 PM
$125 » TUA student parking lot

FOR BUS TRIPS:

Fee includes admission

to museum exhibits,
transportation by bus from
Temple University Ambler,
and background presentations
by the instructor. Departure
times are exact, return times
are approximate, and buses
leave from the student
parking lot.

Find out about the new Master of
Landscape Architecture program
coming to Temple University
Ambler in Fall 2010. For more
information about the program,

call 267-468-8175.

www.ambler.temple.edu, click on Non-Credit Programs

I HORTICULTURE

Certi cate in Master Home

Gardener & Landscape Design

Learn what it takes to make your
home garden and landscape
beautiful, and how to keep it
that way for years to come. The
required courses and recom-
mended sequence to earn the
certificate are:
¢ Analyzing Your Garden
and Landscape
¢ Herbaceous Plant
Identification
* Woody Plant Identification
¢ Residential Landscape Design
* Landscape Maintenance

Residential

Landscape Design
Prevequisite: Analyzing Your Garden
and Landscape

This course will provide you
with an introduction to the
principles and processes of land-
scape design. Learn how to com-
bine flowers, trees, shrubs and
groundcovers into an attractive
landscape. You will receive an
overview of the design process,
including analysis of existing
environmental conditions and
identification of specific design
goals. You will also be intro-
duced to design principles and
elements, including pavements,
walls, fences, plants, etc.
Instructor: Robert Dougan

3 Thurs., Nov. 5 to 19

6:30 to 9:30 PM and

2 Sats., Nov. 7, 14

9:30 AM to 12:30 PM

$195 « TUA

Analyzing Your Garden
and Landscape

You drive by a property and
say, “I wish my home looked
like that!” So, where do you
start! First you have to be able
to analyze your property. This
course will enable you to create
a base plan of your property’s
existing elements and teach you
how to evaluate your property’s
environmental conditions in
order to ensure the success of
your new design.

@ Instructor: Robert Dougan

Grounds Supervisor,

Jeanes Hospital

2 Thurs., Sept. 17, 24

6:30 to 9:30 PM ¢ $95 « TUA

Herbaceous Plant

Identi cation

Learn how to identify types of
annuals, perennials, grasses,
tropicals, bulbs and wildflowers
—all of them herbaceous plants.
Find out when each is in bloom
and which has attractive foliage
or provides interesting textures.
Become familiar with the
unique characteristics of many
plants. Plants native to our area
will be noted.

Instructor: Ruth MacCarthy
Plug Manager, Henry F.
Michell Co.

3 Mons., Oct. 5 to 19

7:30 to 9:30 PM and

Sat., Oct. 17

9:30 AM to 12:30 PM

$125 « TUA

Woody Plant

Identi cation

Study the variety of trees, shrubs
and vines that form the founda-
tion of our natural and designed
landscapes. Learn to identify
the types and how each is best
used in the landscape. Find

out how to maintain them to
prevent pests, diseases and other
problems. Saturday classes take
place outside in the beautiful
Landscape Arboretum on the
Ambler campus.

Instructor: Robert Dougan

2 Thurs, Oct. 22, 29

7:30 to 9:30 PM

and 2 Sats., Oct. 24, 31

9:30 AM to 12:30 PM

$125 « TUA
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Il HORTICULTURE
ELECTIVES

Putting Your Garden

to Bed

Autumn is the time to prepare
your garden and landscape for
spring. A little preparation now
will save you time later! Learn
how to prune back perennials,
remove debris, plant shrubs,
trees and bulbs, and amend the
soil so your garden looks its best
in the spring.

Instructor: Ruth MacCarthy
Mon., Sept. 21 ¢ 7:30 to 9:30 PM
$45 « TUA

NEW

The Wonderful World
of Honeybees

One of the most familiar insects
in the world is the honeybee.
However, the dwindling honey-
bee population is an alarming
development for many gardeners
who depend on honeybees for
pollination. Discover more
about the honeybee family—
who they are, what they do

and how bees make honey.
Also, learn about the value of
honeybees and the threats they
are facing. We will also view an
observation hive, discuss how
bees choose a new home, taste
varietal honeys and more.
Instructor: Vincent Aloyo,
PhD

Professional Beekeeper

5 Weds., Sept. 16 to Oct. 14
7:30 to 9 PM  $85 « TUA

NEW

Pruning for the
Homeowner

Take the mystery out of pruning!
Learn how you can skillfully
prune shrubs and small trees

to achieve pleasing natural
shapes, and abundant flowering
and fruiting. Dress for outdoor
weather. Bring your pruning
shears and gloves.

Instructor: Eva Monheim
Lecturer, Temple University
Ambler

Sat., Oct. 3 * 2 to 4 PM

$45 « TUA

NEW

Fall Is for Planting

If you think spring is the only
time for planting, think again!
Find out why planting in the
fall is good for plants, what

to plant, and when to plant

it. Also, learn about trees and
shrubs for fall interest—orna-
mental fruit and foliage—and
container combos for fabulous
fall displays.

Instructor: Ruth MacCarthy
2 Thurs., Oct. 1, 8

7:30 to 9:30 PM ¢ $65 « TUA

TUA Landscape Arboretum

580 Meetinghouse Road, Ambler, PA

The Arboretum is free and open to the public every day.

Stop by and pick up a brochure with a map and explore our
wonderful gardens, which are designated as a Women'’s Historical
Site. Highlights include the central formal perennial gardens that
have delighted students and visitors since the 1920s. Parking is
free in the visitor's parking lot, just off Meetinghouse Road.

Check out more on the web:

www.temple.edu/ambler/arboretum/index.htm
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Certi catein
Floral Design

Learn and develop the skills to

make beautiful floral arrange-

ments for home, weddings and

parties. The four courses in the

certificate are:

¢ Floral Design I

¢ Floral Design I1

¢ Flower Arranging of Yesterday
for Today (spring only)

¢ Flower Arranging for Special
Occasions (summer only)

Floral Design |

Develop the basic skills of
designing with flowers and foli-
age—fresh, dried and silk. Learn
how to make flowers last longer
and become proficient in the
selection of colors and flower
types to coordinate with living
spaces and entertainment needs.
Supplies are available at cost
from the instructor. Please bring
floral clippers to each session.
Instructor: Priscilla-Gene W.
Shaffer, BA, ART

4 Thurs., Sept. 17 to Oct. 8

7:15 to 9:45 PM « $99 « TUA

Floral Design Il

Prerequisite: Floral Design I, or basic
floral design skills

Learn more advanced tech-
niques for creating lovely

floral arrangements, including
combining fruits and vegetables
with flowers, designing in glass,
and other current styles. You
will work with a wonderful
assortment of seasonal flowers
to create beautiful arrangements
to take home. Supplies will

be available at cost from the
instructor. Please bring floral
clippers to each session.
Instructor: Priscilla-Gene W.
Shaffer, BA, ART

4 Thurs., Oct. 22 to Nov. 12
7:15 to 9:45 PM * $99 « TUA

Register by phone 267-468-8500 or by fax 267-468-8506




